1. BUILDING USE POLICY
Tar River Baptist Association encourages member churches to use the facilities of the Association. Tar River Baptist Association church groups, Associational ministry teams and other groups may request to use the building (an application is provided by Tar River Baptist Association).  Other groups requesting use of the building must be approved by the Associational Building and Grounds Committee.  
Requests for use of the building must be made at least two weeks prior to the event.  Upon approval, the event will be placed on the building use calendar.
There may be a nominal charge for non-Tar River Baptist Association member churches and/or groups.

The group leader will be responsible for any damages incurred during use of the building.

1.1. Groups (not part of Tar River Baptist Association) using the building must provide a "Certificate of Insurance" from the church's or organizations insurance company.  This certificate is due four days prior to the use of the building.

1.2. Any group using the building must indicate the date, the beginning time, and the ending time for the use of the building.

1.3. The use of the building is restricted to the foyer, the large conference room, the small conference room, the kitchen, and the restrooms.  Staff offices, work room, and media center are off limits unless special arrangements have been made with the Associational Staff in advance.
1.4. By county ordinance, functions in the large conference room are limited to 120 persons.  However, the maximum number who can be seated at tables is eighty-four (84).  This number will be fewer if a buffet table and speaker's stand are used.  The small conference room will seat 10 at a table and a few more can sit around the wall.
1.5. To prevent damage to the building, nothing (posters, decorations, tacks, tape, etc.) may be attached to the building (floors, ceilings, walls, doors, windows, etc.)
1.6. Children must be supervised at all times and not permitted to roam the building.  No nursery facilities are available.
1.7. The key to the Associational Center must be picked up between the hours of 9:00 a.m. and 3:00 p.m. (Monday-Friday) prior to the use of the building.  When you pick up the key, the security code for that date will be given to you.  When leaving the building, secure locks on all doors, set the security code and exit the front door.  Then drop the key in the mail slot of the front door.
1.8. Smoking, or use of any kind of alcohol or illicit drugs, is not permitted in the building or on the property.
1.9. Profanity is not permitted in the building or on the property.
1.10. All offices, the media center, and the conference room not requested will remain locked and off limits to the group.
1.11. Only local phone calls are permitted and only the kitchen phone may be used.
1.12. The group using the building must set up needed tables and chairs.  Return the room to its original condition following the meeting unless otherwise instructed by office personnel.
1.13. If the kitchen is used, the group must bring its own food, beverages, and kitchen products (garbage bags, plates, cups, utensils, napkins, paper towels, coffee filters, etc.)  The kitchen must be cleaned. The stoves must be turned off and wiped clean. (No oven cleaners should be used.)
1.14. Food and beverages must be restricted to the conference room used.
1.15. All trash must be removed from the premises.
1.16. All rooms and the restrooms must be left clean.  The Associational Staff will provide a checklist to insure all areas are checked.
1.17. Spills must receive immediate attention.
1.18. Heating and air conditioning will be programmed by the office staff.
1.19. Each group that uses the facilities is asked to be sure that the room(s) used is left clean because the custodian only comes twice a month.  Tar River Baptist Association will provide a check list to insure all items are checked.
1.20. Failure for a group to adhere to the policies established by the Tar River Baptist Association may forfeit their privilege of using the building in the future.
1.21. All Tar River Baptist Association groups will make a conscious effort to see that Christ is magnified during the activity.
